[image: ]
[bookmark: _GoBack]

____________________ Committee Meeting

Date: ____ / ____ / _____
Time: _________________ AM / PM
Location: ____________________________________________

Chair/Co-Chair:     _________________________________        ______________________________________ 

Committee Members 
	Name
	Contact Info (phone and/or email)
	Present/Absent

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



Meeting Objectives: 
1.  ____________________________________________________________________________ 
2.  ____________________________________________________________________________
3.  ____________________________________________________________________________

Minutes /Action items from previous meeting:    













Agenda 














Action Items  
	What Action:
	Who is Responsible:
	Deadline:
	Reports to:

	


	
	
	

	


	
	
	

	


	
	
	

	


	
	
	



Notes:  












Next Meeting:
	Date:  
	Time:  
	Location:
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